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PROJECTS NOS. 2001 ADVERTISEMENT FOR BIDS  
 

ADVERTISEMENT FOR BIDS 
 

PROJECT:   St. Clair County 
 Community Mental Health – Capac Office Renovations 

 

OWNER: St. Clair County Community Mental Health ARCHITECT: William Vogan Associates 
 3111 Electric Avenue  Architects – Planners 
 Port Huron, Michigan 48060  413 Bard Street 

   Port Huron, MI 48060 
   Telephone: (810) 985-3511 
   williamgvogan@gmail.com 

 
PROJECT DESCRIPTION 

St. Clair County Community Mental Health (SCCCMH) will accept sealed proposals for the Office Renovations Project 
at 14675 Downey Road, Capac MI 48014 as shown on the Contract Documents dated July 15, 2024.                              

 
PRE-BID MEETING 
A pre-bid meeting is scheduled for 10:00 am on Friday, July 25, 2024 at the Capac Office Building at 14675 Downey 
Road, Capac MI 

 
PROPOSALS 

SCCCMH will receive sealed proposals until: 3:00 p.m., local time, Wednesday, July 31, 2024, at the SCCCMH 
Building located at 3111 Electric Avenue, Port Huron, Michigan 48060, Attention: James Krzywiecki, Facilities 
Supervisor. Label the outside of envelopes, “Capac Office Renovations Project”. Faxed proposals will not be 
accepted. The Owner will not consider or accept a bid received after this date and time.  All proposals will be publicly 
opened and read aloud at the same location on Tuesday, August 6, 2024, at 10:00 am in the Auditorium. All interested 
parties are invited to attend. 

 
BIDDING DOCUMENTS 

Bidders may obtain copies of the Bidding Documents from the Architect after July 15, 2024 for a $50.00 fee. 
(Electronic versions are at no charge). Documents may be examined at the Architects Office between 8:00 am and 
4:30 pm. Drawings shall not be removed from the premises.  

  
BID PROPOSAL GUARANTEE 

Each proposal must be accompanied by an acceptable bid security in the form of a certified check, cashier’s check, 
or standard form bid bond, made payable to the St. Clair County Community Mental Health in an amount of not less 
than five percent (5%) of the base bid submitted. Failure of any accepted Bidder to enter into contract for the work 
will cause forfeit of their bid security.  After contracts for the work have been signed, all bid securities will be 
returned. 

 
RIGHTS RESERVED BY THE OWNER: 

The Owner reserves the right to waive any irregularity or informality in bids, to reject any and/or all bids, in whole or in 
part, or to award any Contract to other than the low bidder, should it be deemed in the Owner’s best interest to do so. 

 
Signed:  James Krzywiecki, Facilities Supervisor, St. Clair County Community Mental Heath 
 

 
END OF ADVERTISEMENT FOR BIDS 
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INSTRUCTIONS TO BIDDERS 
 
 

PART 1 - GENERAL 
 
1.1 THE PROJECT 
 

A. In accordance with these instructions, the Bidder is requested to submit a Bid for project and contract 
work indicated on Project Manual title page. 

 
B. Each Bidder is referred to the Advertisement for Bids for this Project, which includes instructions and 

requirements for Bidders in addition to those included in this Section. 
 
1.2 CONTRACTS 
 

A. The Owner will enter into a single lump sum Contract for each proposal or combination of proposals 
 
1.3 SUBMISSION OF BIDS 
 

A. Place for Receiving Bids 
 

1. Sealed Bids for performing the Work pertaining to this project will be received by St. Clair 
County Community Mental Health at the Administrative Offices addressed below. 

 
2. (3) copies of the Form of Proposal, (1) electronic copy (thumb drive) and any other documents 

required to be submitted with the Bid, shall be enclosed in a sealed opaque envelope.  The 
envelope shall be addressed to: 

 
St Clair County 
Community Mental Health 

   3111 Electric Avenue 
   Port Huron, Michigan 48060 
 
   Attention: Mr. James Krzywiecki 

    
3. The sealed Bid envelope shall be properly and clearly addressed and shall be identified with the 

project name, the Bidder's name and address, and the category of work for which the Bid is 
submitted. 

 
4. If the Bid is sent by mail, the sealed envelope shall be enclosed in a separate mailing envelope 

with notation "SEALED BID ENCLOSED: Renovation Project “on the face of the envelope. 
 

B. Date for Receiving Bids 
 

1. Bids shall be mailed or otherwise delivered on time to reach the designated location (address 
on sealed envelope) on or before the time and date for receipt of Bids indicated in the 
Advertisement for Bids, unless extension is made by Addendum.  Bids received after time and 
date for receipt of Bids will remain unopened.  

 
2. Bidder shall assume full responsibility for timely delivery at location designated for receipt of 

Bids. 
 

3. Oral, telephonic, or facsimile Bids are invalid and will not receive consideration. 
 

4. The Bidder assumes the risk of any delay in the mail or in the handling of the mail by 
employees of the Owner.  Whether sent by mail or by means of personal delivery, the bidder 
assumes responsibility for having their bid deposited on time at the place specified. 
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1.4 DEFINITIONS 
 

A. Bidding Documents include the Advertisement for Bids, Instructions to Bidders, other sample Bidding 
and Contract Forms and the proposed Contract Documents including any Addenda issued prior to 
receipt of Bids. 

 
B. The proposed Contract Documents consist of the Agreement, the Conditions of the Contract, General 

and Supplementary and other Conditions, the Drawings, the Specifications, all Addenda issued prior to 
execution of the Contract and all modifications thereto. 

 
C. Addenda are written or graphic instruments issued by the Architect-Engineer prior to the execution of 

the Contract which modify or interpret the Bidding Documents by additions, deletions, clarifications or 
corrections. 

 
D. A Bid is a complete and properly signed proposal to do the Work or designated portion thereof for the 

sums stipulated, supported by data called for by the Bidding Documents and proposed Contract 
Documents. 

 
E. Base Bid is the sum stated in the Proposal for which the Bidder offers to perform the Work described 

as the base, to which work may be added or deducted for sums stated in Alternate Bids. 
 
F. An Alternate Bid or Alternate is an amount stated in the Proposal to be added to or deducted from the 

amount of the Base Bid if the corresponding change in project scope or materials or methods of 
construction described in the Bidding Documents is accepted. 

 
G. A Bidder is one who submits a Proposal or bid for a prime contract with the Owner for the Work 

described in the proposed Contract Documents. 
 
H. A Sub-Bidder is one who submits a Bid to a Bidder for materials or labor for a portion of the work. 

 
1.5 BIDDERS REPRESENTATIONS 
 

A. Each Bidder by making their Bid represents that: 
 

1. He has read, understands, and makes their Bid in accordance with the Bidding Documents. 
 
2. He has visited the site, has familiarized himself with the local conditions under which the Work 

is to be performed and has correlated their observations with the requirements of the proposed 
Contract Documents. 

 
3. Their Bid is based upon the materials, systems, and equipment required by the Bidding 

Documents without exception. 
 
1.6 INSPECTION OF SITE 
 

A. Before submitting their bid, each Bidder shall personally inspect the site of the proposed work to arrive 
at a clear understanding of the conditions under which the work is to be done. 

 
B. Each Bidder shall be held to have compared the premises and the site with the Drawings and 

Specifications, and to have satisfied himself as to the conditions of the premises, the existing 
obstructions, the actual elevations, and any other conditions affecting the completion of their work; all 
before the delivery of their proposal. 

 
C. No allowances or extra considerations in behalf of any Bidder will be permitted subsequently by reason 

of error or oversight on the part of the Contractor, or on account of interferences by the activities of the 
Owner. 
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1.7 BIDDING DOCUMENTS 
 

A. Copies 
 

1. Bidders may obtain complete sets of Bidding Documents in the number stated as designated in 
the Advertisement for Bids. 

 
2. Bidding Documents will not be issued directly to Sub-Bidders, manufacturers, suppliers, etc. 
 
3. Complete sets of contract documents shall be used in preparing Bids.  Neither the Owner nor 

the Architect-Engineer assume any responsibility for errors, omissions or misinterpretations 
resulting from the use of incomplete sets of contract documents. 

 
4. In making copies of the bidding documents available, the Owner or Architect-Engineer do so 

only for the purpose of obtaining Bids on the work and do not confer a license or grant 
permission for any other use. 

 
B. Documents Displayed 

 
1. Bidding Documents may be examined at the following locations at any time by prospective 

Bidders: 
 

a. The Architects Office 
    
 

 
C. Interpretation on Correction of Bidding Documents 

 
1. Bidders shall promptly notify the Architect of any ambiguity, inconsistency or error which they 

may discover upon examination of the bidding documents or of the Site and local conditions of 
the Work. 

 
2. Any interpretation, correction or change of the documents will be made by the 

Architect/Engineer by Addendum.  Interpretations, corrections or changes of the bidding 
documents made in any other manner will not be binding and bidders shall not rely upon such 
interpretations, corrections and changes. 

 
3. Bidders requiring clarification or interpretation of the bidding documents shall make a written 

request to the Architect-Engineer on or before Friday , August 2, 2024 at noon. Responses to 
RFI will be posted no later than 5:00 pm on Tuesday, August 6, 2024.  All RFI’s should be 
directed  to William Vogan at williamgvogan@gmail.com. 

   
    
 
 

D. Substitutions 
 

1. The materials, products and equipment described in the Contract Documents establish a 
standard of required function, dimension, appearance and quality to be met by any proposed 
substitution. 

 
2. No substitutions will be considered, during the bidding period, unless written request for 

approval has been submitted by the Bidder and has been received by the Architect-Engineer at 
least three (3) days prior to the date for receipt of Bids. Each such request shall include the 
name of the material or equipment for which it is to be substituted and a complete description of 
the proposed substitute including drawings, cuts, performance and test data and any other 
information necessary for an evaluation.  A statement setting forth any changes in other 
materials, equipment or work that incorporation of the substitute would require shall be 
included.  The burden of proof of the merit of the proposed substitute is upon the proposer.  The 

mailto:williamgvogan@gmail.com
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Architect-Engineer's decision of approval or disapproval of a proposed substitution shall be 
final. 

 
3. If the Architect/Engineer approves any proposed substitution, such approvals will only be made 

by Addenda.  Bidders shall not rely upon approvals made in any other manner. 
 
4. No substitutions will be considered after the Contract Award unless specifically submitted in 

accordance with the Contract Documents. 
 

E. Addenda 
 

1. Requirements contained in the Bidding Documents shall apply to all Addenda, and the general 
character of the work called for in the Addenda shall be the same as specified in the documents 
for similar work, unless otherwise specified in the Addenda. Incidental work necessitated by 
Addenda shall be included in the Bids, even though not particularly mentioned. 

 
2. Addenda shall become a part of the Documents and will be made a part of the Contract. 
 
3. All Addenda will be posted on the MITN site 
 
4. Copies of Addenda will be made available for inspection wherever bidding documents are on 

file for that purpose. 
 
5. Each Bidder shall ascertain prior to submitting their bid that he has received all Addenda issued 

and shall acknowledge their receipt in their Proposal.  No extras will be authorized because of 
failure of the Bidder to include work called for in Addenda in their Bid. 

 
1.8 BIDDING PROCEDURE 
 

A. Form and Style of Bids 
 

1.  Each Bidder shall submit their bid in Triplicate and include (1) electronic copy (thumb drive) 
and retain one copy for their files. 

 
2. Bids must be filled out fully and correctly and submitted only on Bid Forms provided by the 

Architect-Engineer.  Bids in any other form will be rejected. 
 
3. All information required to be provided on the Bid form shall be typewritten or printed manually 

in ink with signature where noted. 
 
4. Where so indicated by the Bid form, sums shall be expressed in both words and figures, and in 

case of discrepancy between the two, the written amount shall govern. 
 
5. Completed Bid form shall be without interlineation, alteration or erasure.  Any interlineation, 

alteration or erasure occurs, it must be initialed signifying approval by the signer of the Bid. 
 
6. All requested Alternates shall be Bid.  If an Alternate price called for does not involve a change 

in price, the Bidder shall so indicate with the words "No Change". 
 

7. Where there are two or more major items of work for which separate quotations have been 
requested, Bidder may state their refusal to accept less than whatever combination of the items 
he stipulates. 

 
8. Bidder shall make no additional stipulations on the Bid form or qualify their Bid in any other 

manner. 
 
9. Each copy of Bid Form shall include the legal name of Bidder and a statement whether Bidder 

is a sole proprietor, a partnership, a corporation, or any other legal entity, and each copy shall 
be signed, in long hand, written in ink, by the person or persons legally authorized to bind the 
Bidder to a contract.  A Bid by a corporation shall further give the state of incorporation and 
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have the corporate seal affixed.  A Bid submitted by an agent shall have a current power of 
attorney attached certifying agent's authority to bind Bidder. 

 
10. Bids for a partnership shall be signed by one of the partners or by an attorney-in-fact, in which 

case the power of attorney executed by the partners must be attached. 
  
11. Bids for a corporation shall show the correct corporate name and the signature of the president 

or other authorized officer of the corporation, manually signed below the corporate name 
following the word, “By_____________.” 

 
B. Bid Security 

 
1.  Bids shall be accompanied by a Bid Security in the form of a certified check or cashiers check 

or Bid Bond made payable to the Owner in the amount of five percent (5%) of the Base Bid 
lump sum price. 

 
2.  Such Bid Security shall be submitted with the following understanding: 
 

a. If a Bidder defaults in executing an Agreement or in furnishing and delivering the 
performance bond and labor and material payment bonds within fifteen calendar days 
after receipt of award of contract, the Owner will sustain liquidated damages in the amount 
covered by the Bid Security and the Bid Security will become the property of the Owner. 

 
b. If the Bidder executes and delivers the Agreement and the performance bond and labor 

and material payment bonds within the above time, or if the bid is not accepted within the 
time stipulated under "Withdrawal of Bid" in the Bid Form, the Bid Security will be returned 
to the Bidder by the Owner. 

 
c. The Bid Security for all except the lowest three Bidders will be returned within ten (10) 

working days after the opening of bids, unless otherwise agreed upon with the Owner. 
 
d. The remaining Bid Securities will be returned to the lowest Bidders within ten (10) working 

days after an Agreement has been executed.  If an Agreement has not been executed 
within the time stipulated under "Withdrawal of Bid" in the Bid Form, then the Bid Security 
of any Bidder so desiring will be returned upon their written request, provided such Bidder 
has not been notified of the acceptance of their Bid prior to the date of such request. 

 
C. Submission of Qualification Statement 

 
1. Bids shall be accompanied by a properly executed Contractor's Qualification Statement, AIA 

Document A305 providing all information required by the form. Failure to provide this 
information on the prescribed form may disqualify the Bidder from consideration in the award of 
Contract. 

  
2. The Owner reserves the right to reject Subcontractors. 

 
D. Modification or Withdrawal of Bid 

 
1. A Bid many not be modified, withdrawn or canceled by the Bidder during the stipulated time 

period following the time and date designated for the receipt of Bids, and Bidder so agrees in 
submitting their bid. 

 
2. Prior to the time and date designated for receipt of Bids, Bids submitted early may be modified 

or withdrawn only by notice to the party receiving Bids at the place and prior to the time 
designated for receipt of Bids. 

 
3. Such notice shall be delivered to the Owner in writing over the signature of the Bidder.  
 
4. Withdrawn Bids may be resubmitted up to the time designated for the receipt of bids provided 

they are fully in conformance with these instructions to Bidders. 
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5. Bid Security, if any is required, shall be in an amount sufficient for the modified Bid resubmitted. 

 
1.9 CONSIDERATION OF BIDS 
 

A. Opening of Bids 
 

1. The properly identified bids received on time will be opened and publicly read aloud as stated in 
the Advertisement for Bids. 

 
B. Rejection of Bids 

 
1. The Owner shall have the right to reject any or all Bids and in particular to reject a Bid not 

accompanied by any required Bid Security or data required by the Bidding Documents or a Bid 
in any way incomplete or irregular. 

 
C. Acceptance of Bid (Award) 

 
1. The Owner reserves the right to accept or reject any or all bids, to award to other than lower 

bidder, to waive any informality or irregularity in any Bid or Bids received and to accept the Bid 
or Bids which, at their sole discretion, to be in the best interest of the County of St. Clair, 
Michigan. 

 
2. The Owner shall have the right to accept Alternates in any order or combination, and to 

determine the low Bidder on the basis of the sum of the Base Bid and the Alternates accepted. 
 
D. Notice of Award 

 
1. The Contract shall be deemed as having been awarded when formal notice of acceptance of 

this Proposal has been duly served upon the intended awardee by an officer or agent of the 
Owner duly authorized to give such notice.  The Contract Date shall be the date of this Notice of 
Award. 

 
2. The Bidder to whom the Contract is awarded by the Owner shall, within seven (7) days after 

Notice of Award and/or receipt of Agreement forms from the Owner, sign and deliver to the 
Owner all required copies. 

 
E. Time of Starting and Completion 

 
1. The Bidder, if awarded a Contract, will be required to agree to start active work on the Project 

within seven (7) days after receipt of Notice of Award a Contract, to start work at the site(s) as 
required in the project schedule, and to complete the work described in the Contract 
Documents within the time stated in the Form of Proposal. 

 
F. Work Week 

 
1. The Bidder, if awarded a Contract, will be required to establish the work week and hours of 

work as required to properly man the project, maintain the progress schedule, and complete the 
work within the time stated in the contract.  The Contractor shall provide and pay for any 
overtime necessary to complete their work within the agreed time, with no change in the 
Contract Sum or additional costs to the Owner. The Contractor shall coordinate construction 
activities with the St. Clair County Community Mental Health as required to avoid disruption with 
the building operations. 

 
1.10 POST BID INFORMATION 
 

A. Submission of Proposed Subcontractors 
 

1. Bidders to whom award of contract is under consideration shall submit to the Architect/Engineer 
on request, the full name, address and qualifications of any Subcontractors proposed by the 
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Bidder for the work for the project.  This information shall be received by the Architect/Engineer 
in writing, signed by the Bidder, within forty eight (48) hours after the date and time for the 
receipt of bids.  Failure of compliance will be sufficient cause for rejection of bid. 

 
2. If after due investigation, the Architect/Engineer and/or Owner have reasonable objections to 

any proposed subcontractor, the Architect/Engineer will notify the Bidder of the objections and 
request for the resubmission of acceptable substitutes for the Subcontractors originally 
proposed.  The Owner reserves the right to accept or reject any Subcontractor in their 
consideration of an award of contract. 

 
B. Owners Financial Capability 

 
1. Each Bidder submitting a proposal for this project is declaring that he has the financial 

resources, the technical and administrative experience, sufficient skilled workmen and 
supervisors, and sufficient equipment, in combination with their proposed Subcontractors, to 
complete their contract in full accordance with the Contract Documents. 

 
2. The Owner shall, at the request of the Bidder to whom award of a Contract is under 

consideration and no later than seven (7) days prior to the expiration of the time for withdrawal 
of Bids, furnish to the Bidder reasonable evidence that the Owner has made financial 
arrangements to fulfill the Contract obligations.  Unless such reasonable evidence is furnished, 
the Bidder will not be required to execute the Owner-Contractor Agreement. 

 
1.11 POST NOTICE OF AWARD INFORMATION 
 

A. Submissions 
 

1. The Contractor shall, within seven (7) days after receipt of selection for the award of a Contract 
for the Work, submit the following information to the Engineer. 

 
a. A designation of the Work to be performed by the Contractor with their own forces. 

 
b. The proprietary names of the suppliers of principal items or systems of materials and 

equipment proposed for the Work. 
 

c. A list of names of the Subcontractors, sub-subcontractors or other persons or entities 
(including those who are to furnish materials or equipment fabricated to a special 
design) proposed for the principal portions of the Work. 

 
2. The Contractor will be required to establish to the satisfaction of the Architect-Engineer and the 

Owner the reliability and responsibility of the subcontractors, sub-subcontractors, suppliers and 
persons or entities proposed to furnish and perform the Work described in the Bidding 
Documents. 

 
3. After due investigation, the Architect/Engineer will notify the Contractor in writing if either the 

Owner or the Architect, has reasonable objection to any proposed subcontractors, sub-
subcontractors, suppliers and person or entity. If the Owner or Architect has reasonable 
objection to any proposed subcontractors, sub-subcontractors, suppliers and person or entity, 
the Architect will notify the Contractor of the objections and request acceptable substitutes.  The 
Architect and Owner reserves the right to approve or disapprove any subcontractor, sub-
subcontractor, supplier, person or entity for the Work. 

 
4. Subcontractors, sub-subcontractors, suppliers, persons and entities proposed by the Contractor 

and to whom the Owner and the Architect have made no reasonable objection and are 
approved must be used on the Work for which they were proposed and shall not be changed 
except by written consent of the Owner and the Architect 
 
 
. 
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B. APPLICATIONS FOR PAYMENT SCHEDULE 
 

1. Submit to the Architect/Engineer-Owner at least twenty (20) days prior to the submission of the 
first request for payment, a schedule detailing projected monthly requests for payment for the 
duration of the project. 

 
2. At a point of approximately halfway through the construction period, Contractor shall submit to 

the Architect-Owner a revised payment schedule based on their previous requests for payment. 
 
1.12 PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND 
 

A. Time of Delivery and Form of Bonds 
 

1. Bidders, if awarded a Contract in the amount of $50,000.00 or more, may be required to furnish 
bonds executed on AIA Document A311, with the amount shown for each part equal to 100 
percent of the total amount payable by the terms of the Contract.  Premium for such bonds shall 
be added to the Base Bid. 

 
2. Bidders with proposals less than $50,000.00 shall provide evidence of bondability and shall 

provide a separate price for the cost of a 100% Performance and Labor and Material Bond in 
the space provided in the Form of Proposal.  Bonds may be required at the Owner's option, in 
which event the bond cost will be added to the Base Bid amount to determine the Contract 
price. 

 
3. The Bidder shall deliver the required Bonds to the Owner not later than the date of execution of 

the Contract, or if the Work is commenced prior thereto in response to a Notice of Award, the 
Bidder shall, prior to commencement of the Work, submit evidence satisfactory to the Owner 
that such bonds will be issued. 

 
4. The Bidder shall require the attorney in fact who executes the required bonds on behalf of the 

surety to affix thereto a certified and current copy of their power of attorney indicating the 
monetary limit of such power. 

 
1.13 FORM OF CONTRACT BETWEEN OWNER AND CONTRACTOR 
 

A. A contract for the Work will be written on the Standard AIA Document A101, Standard Form of 
Agreement Between Owner and Contractor where the basis of payment is a stipulated sum. 

 
1.14 CONTRACT DOCUMENTS 
 

A. All Proposals shall be based on the Contract Documents prepared by the Architect/Engineer, 
consisting of the Project Manual and the following Drawings, all of which are dated July 15, 2024, T1.1, 
REF, D1.1, A1.1, A2.1, M1.1, E1.1 and E1.2 

 
 
 
 END OF INSTRUCTIONS TO BIDDERS 
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FORM OF PROPOSAL 

 
NAME OF BIDDER:  
 
  
 
Organized and existing under the Laws of The State of Michigan 
 
PROPOSAL FOR:   Office Renovations At 
                                St. Clair County Community Mental Health – Capac Office 
 
TO: St. Clair County Community Mental Health (Owner) 
 3111 Electric Avenue 
 Port Huron, Michigan  48060 
 
BASE PROPOSAL 
 
The Undersigned, having familiarized himself with the all conditions affecting the cost of the work, and with the 
requirements of the Contract Documents, hereby proposes to furnish all labor, materials and equipment required, and 
to perform and complete the forestated Contract Work in connection with the Office Renovations at the St. Clair 
County Community Mental Health Building in strict accordance with the Contract Documents bearing the  Project 
No.2001 prepared by William Vogan Architects, Inc., within the time set forth and agrees to accept in full payment 
therefore, the lump sum amount of: 
 
BID PROJECT 
 
Proposal #1 –  Lump Sum – General Contract  
 
  Dollars 
 
($___________________________________) 
 
 
CONSTRUCTION COST 
 
The construction cost shall include actual reimbursable cash charges, the total of all contract sums and the direct 
salaries of all construction manager personnel engaged on the project including project site and off site staff. 
 
TIME OF SUBSTANTIAL COMPLETION 
 
The Undersigned proposes and agrees to start work under this Contract after the award. Each bidder shall include an 
estimated time of substantial completion with their bid 
 
TAXES, PERMITS AND FEES 
 
The undersigned affirms that the cost of all applicable Federal, State and local taxes, all required permits, all 
specified Cash Allowances, all insurance specified and fees which are required for the performance of the Contract 
and other General and Supplemental Conditions requirements are included in the foregoing Proposal amount. 
 
BONDS 
 
Accompanying this Proposal is a Bid Bond, Cashier’s Check or Certified Check in the amount of 5% of the amount of 
the bid submitted, made payable to the Owner. 
 
The Undersigned agrees that in case of failure on his part to execute a Contract, and provide (if required) the 
Performance Bond and Labor and Material Bond, within the seven consecutive calendar days after written notice 
being given of the Award of a Contract, the bid security accompanying this bid shall be paid to the Owner's, as 
liquidated damages for such failure; otherwise the bid security accompanying this Proposal will be returned to the 
Undersigned. 
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If required, the cost  for a satisfactory Performance Bond and a Labor and Material Bond for the full amount of the 
Contract will be added to the Contract amount. 
 
 
 
SUBSTITUTIONS 
 
The Undersigned proposes the following substitutions for material or work specified, it being understood that should 
any such substitutions be accepted, the applicable amounts hereinafter listed are to be added to or deducted from the  
Proposal #1 as stated.  (If additional space is required, supplement this item with additional sheets and attach to 
Form of Proposal and title "Substitutions"). 
 
Proposed Items of Substitution 
 
1.  
 
ADD $  
 
DEDUCT $  
 
 
2.  
 
ADD $  
 
DEDUCT $  
 
3.  
 
ADD $  
 
DEDUCT $  
 
 
 
 
 
 
 
 
 
ADDENDA 
 
If Addenda are issued during the bidding period, the Bidder shall fill in their numbers and dates, which will be an 
acknowledgment of his having received and included same in his Proposal.  Lack of acknowledgment of any or all 
Addenda may be cause to disqualify the Bidder's Proposal in whole. 
 
Addendum No. _______________________  Dated _______________ 
 
Addendum No. _______________________  Dated  ______________  
 
Addendum No. _______________________  Dated  ______________  
 
TENDERS 
 
By submission of this Bid, each bidder certifies, and in the case of a joint Bid each party thereto certifies as to  its own 
organization, that this Bid has been arrived at independently, without consultation, communication, or agreement as 
to any matter relating to this Bid with any other Bidder or with any competitor. 
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Bidder hereby agrees to commence Work under this contract  on or before a date to be specified in the  Notice to 
Proceed and to fully complete the project within a to be determined number of consecutive calendar days thereafter. 
 
 Bidder further agrees to pay as liquidated damages, the sum of $ -0- for each consecutive calendar day thereafter as 
provided in Section 15 of the General Conditions,  
 
In submitting this bid, it is understood and agreed by the Bidder that the Owner reserves the right to reject any or all 
bids.  The Bidder further agrees that this bid may not be withdrawn for a period of sixty (60) days from the opening 
thereof. 
 
The Undersigned does hereby declare and stipulate that this Proposal is made in pursuance of and subject to all the 
terms and conditions of the Instructions to Bidders and the Contract Documents and that it is made in good faith, 
without collusion or connection with any other person(s) or entity bidding for the same work. 
 
ACCEPTANCE OF PROPOSAL 
 
The Undersigned agrees to execute a Contract for work covered by this Proposal provided that he is notified of its 
acceptance within sixty (60) days after date of Proposal. 
 
The Undersigned does hereby declare that the address given below is the legal address to which all notices, 
directives or other communications may be served or mailed. 
 
Street  
 
City _____________________________________ State ______  Zip Code   
 
Telephone No. (              )                                          E-Mail Address                
 
 
This Proposal is submitted in the name of: 
 
  
 
  
 
By    
 
 
Title:                                                                                                         Date   
 
In the presence of    
 
Name of firm:                
 
STATE OF MICHIGAN 
 
COUNTY OF       
 
On this    day of     , before me a Notary Public in and for said county,  
 
personally appeared        , agent of the firm        ,  
 
and who acknowledged the same to his free act and deed as such agent. 
 
      
 
Notary Public 
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PART 1 - GENERAL 
 
1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of Contract and the Project Manual, including General 
Conditions and Division-1 Specifications sections, apply to Work of this Section. 

 
. 
 
1.2 FORM OF CONTRACT BETWEEN OWNER AND CONTRACTOR 
 

A. AIA Document A201, General Conditions of the Contract for Construction, 1997 Edition, is a part 
of the Contract Documents. 

 
1. Copies of the General Conditions of the Contract are available from the American Institute of 

Architects 553 E. Jefferson, Detroit, MI 48226, (313) 965-4100. 
 
 
 
 
 
 END OF SECTION 
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PART 1 CONTRACTORS INSURANCE REQUIREMENTS 
 
 

PART 2 - GENERAL 
 
2.1 The Contractor shall maintain the following limits of insurance’s which will protect them from liability 

under Workman’s Compensation Acts and other Employee Benefits acts in accordance with the law 
in force where the building or structure is located and from the liability for damage because of 
personal injury including death and property damage, including accident claims due to motor vehicles, 
off road vehicles, all under Comprehensive General and Automobile Bodily injury and Property 
Damage form of policies, which may arise both out of and during work under this Contract, whether 
such work be by the Contractors themselves or by a Subcontractor or anyone directly employed by 
either of them. 

 

A. Workman’ Compensation as required by the State of Michigan. 
 

1.Employers Liability                   Limit 
 
Bodily Injury by Accident  $500,000 Each Accident 
Bodily Injury by Disease  $500,000 Policy Limit 
Bodily Injury by Disease  $500,000 Each Employee 

 
B. Comprehensive General Personal Injury Liability in the limits of: 

 
1. General Aggregate Limit       $3,000,000 

 
2. Products/Completed Operations Aggregate Limit  $3,000,000 

 
3. Personal/Advertizing Injury Limit     $1,000,000 
 
4.    Each Occurrence         $1,000,000 
 
5.    Fire Damage Limit – Any One Fire     $1,000,000 
 
6.    Medical Expense Limit – Any One Person   $20,000  
 

              
 

C. Property Damage Liability in the limits of: 

 
1. $500,000 each person. 

 
2. $1,000,000 each occurrence. 

 
3. $1,000,000 each aggregate. 

 
4. This insurance shall include coverage for damage to utilities and explosion hazards, collapse, and 

excavating hazards and undermining hazard (XCU). 
 

D. The State of Michigan has a no-fault automobile insurance requirement.  The Contractor shall be certain 
coverage is provided which conforms to any specific stipulation in the law. 

 
E. Automobile Personal injury Liability in the limits of: 

 
Commercial Automobile Liability 
 

1. Bodily Injury and Property Damage Limit    $1,000,000 each accident 
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2. Auto Liability Limit.         $1,000,000 Each Accident 
 

3.    Uninsured Motorist         $1,000,000 Each Accident     
      

4. Underinsured Motorist         $1,000,000 Each Accident 
 

 
F. Umbrella/Excess Liability ($2,000,000 Minimum) 

 
1. The Contractor shall obtain an Umbrella Clause written for the above prime coverage.  The Umbrella 

Clause shall specifically state that the policy is written on an “occurrence” basis. 
 

G. This insurance shall include coverage for complete Operation and Product Liability, as well as Contractual 
Liability coverage. 

 
H. The Owner and the Architect shall be named as an additional insured on all of the above policies. 

 
I. Certificates shall contain an endorsement to the effect that such insurance shall not be terminated, altered, 

or further endorsed without thirty (30) days written notice by Registered or Certified Mail to the Owner and 
Design Professional. 

 
J. All insurance’s shall be carried with companies authorized to do business in the State of Michigan with 

Certificates of Insurance coverage issued to the Owner. 
 

K. The Owner shall provide Builder’s Risk insurance. 
 

L. Certificates of Insurance shall be provided to the Owner and Design Professional. 
 

M. The Contractor and his Subcontractor shall, at their option, separately insure all their respective equipment 
such as tools, equipment, scaffolding towers, staging and other temporary building owned, borrowed, or 
rented, and all materials which do not become a part of the construction. 

 

 

 
 
 END OF SECTION 
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DIVISION 5 - METALS 05300 - MISCELLANEOUS METALS: ANCHOR BOLTS, NUTS, AND WASHERS SHALL BE MINIMUM 5/8 IN.  ANCHOR BOLTS, NUTS, AND WASHERS SHALL BE MINIMUM 5/8 IN. GALVANIZED STEEL (UNLESS SHOWN AS OTHERWISE) EMBEDDED MINIMUM 7 IN. INTO CONCRETE AND SPACED AS SHOWN ON PLANS. PROVIDE MISCELLANEOUS GALVANIZED STEEL ANCHORS, STRAPS, AND HANGERS AS REQUIRED. 05320 - MANUFACTURED ANCHORS AND STRAPS: SHALL BE GALVANIZED METAL AS MANUFACTURED BY  SHALL BE GALVANIZED METAL AS MANUFACTURED BY SIMPSON STRONG TIE OR EQUAL.  DIVISION 6 - WOOD AND PLASTICS 06100 - ROUGH CARPENTRY: ALL LUMBAR SHALL BE DRY SOUTHERN PINE, 19% MC, NO. 2 OR  ALL LUMBAR SHALL BE DRY SOUTHERN PINE, 19% MC, NO. 2 OR BETTER. A. PROVIDE FRAMING AND BLOCKING MEMBERS AS INDICATED ON THE DRAWINGS OR AS  PROVIDE FRAMING AND BLOCKING MEMBERS AS INDICATED ON THE DRAWINGS OR AS  REQUIRED. B. PLYWOOD SHEATHING SHALL BE THE THICKNESS SHOWN ON THE DRAWINGS AND APA  PLYWOOD SHEATHING SHALL BE THE THICKNESS SHOWN ON THE DRAWINGS AND APA  STRUCTURAL 1 FOR EXTERIOR USE. C. PROVIDE ALL REQUIRED BLOCKING AT WALL GAURDS, CABINETS, AND OTHER WALL MOUNTED PROVIDE ALL REQUIRED BLOCKING AT WALL GAURDS, CABINETS, AND OTHER WALL MOUNTED EQUIPMENT. DIVISION 7 - THERMAL AND MOISTURE PROTECTIO 07250 - INSULATION  A. ROCKWOOL BATT SOUND INSULATION: FLEXIBLE PREFORMED BATT OR BLANKET   ROCKWOOL BATT SOUND INSULATION: FLEXIBLE PREFORMED BATT OR BLANKET   COMPLYING WITH ASTM C665 AS MANUFACTURED BY OWENS-CORNING CORP. INSTALL AS PER MANUFACTURES RECOMMENDATIONS 07920 - SEALANTS: : A. SILICONIZED ACRYLIC CAULK - 25 YEAR, PAINTABLE, NON-STAINING, AND MILDEW  RESISTANT. FOR INTERIOR AND EXTERIOR USE ON WOOD AND MASONRY, AS A FILLER FOR CRACKS, VOIDS, AND HOLES IN PREPARATION FOR PAINT OR OTHER FINISH. SEE EXISTING WOOD PREPARATION.  B. POLYSEAMSEAL ALL -PURPOSE ADHESIVE CAULK, PAINTABLE, NON-STAINING, MILDEW  RESISTANT. FOR INTERIOR AND EXTERIOR USE AS A FILLER AND JOINT SEAL AT TILE, AND COUNTERS. C. SILICONE RUBBER SEALANT - FSTT-S-001543, CLASS A , ONE PART NON-SAG LOW-MODULE SILICONE RUBBER SEALANT FOR INTERIOR AND EXTERIOR USE IN WORKING JOINTS WHERE SOME MOVEMENT IS ANTICIPATED, WOOD MASONRY, METAL AND GLASS. PROVIDE BACKER ROD DEPTH CONTROL IN ALL JOINTS IN EXCESS OF 1/4". D. DOW CORNING 995 STRUCTURAL SEALANT FOR ALL GLAZING, WALL PANELS, DOORS, AND WHEREVER APPLICABLE.  DIVISION 8 - DOORS AND WINDOWS 081113 - HOLLOW METAL FRAMES A. FRAMES: PROVIDE GALVANIZED UNITS WITH MANUFACTURERS STANDARD THICKNESS, FACE WELDED FRAMES: PROVIDE GALVANIZED UNITS WITH MANUFACTURERS STANDARD THICKNESS, FACE WELDED AND FACTORY PRIMED FOR FIELD PAINTING. 08210 - WOOD DOORS: WOOD DOORS SHALL BE OF SIZES AND TYPES INDICATED WITH : WOOD DOORS SHALL BE OF SIZES AND TYPES INDICATED WITH PRE-FINISHED SURFACES TO MATCH EXISTING UNLESS NOTED OTHERWISE. INTERIOR DOORS SHALL BE 1 3/4" THICK SOLID CORE. DOORS SHALL MEET NWMA STD. TOLERANCE FOR THEIR TYPES. FINISH SELECTED BY OWNER FROM MANUFACTURER'S STANDARD COLORS. SEE DOOR SCHEDULE FOR REQUIRED FIRE RATING.   08710 - HARDWARE: PROVIDED AND INSTALLED BY QWNER PROVIDED AND INSTALLED BY QWNER 088000 - GLAZING: PROVIDE AND INSTALL GLASS, GLAZING COMPOUNDS AND ACCESSORIES AS REQUIRED PROVIDE AND INSTALL GLASS, GLAZING COMPOUNDS AND ACCESSORIES AS REQUIRED FOR A COMPLETE INSTALLATION. GLAZING TYPES TO INCLUDE: A. 1” CLEAR, TEMPERED, INSULATED SEALED GLASS UNITS, VISION GAZING, AS MANUFACTURED BY 1” CLEAR, TEMPERED, INSULATED SEALED GLASS UNITS, VISION GAZING, AS MANUFACTURED BY  CLEAR, TEMPERED, INSULATED SEALED GLASS UNITS, VISION GAZING, AS MANUFACTURED BY GUARDIAN INDUSTRIES OR EQUAL. DIVISION 9 - FINISHES 09260 - GYPSUM DRYWALL: PROVIDE GYPSUM DRYWALL WHERE SHOWN ON DRAWING AND AS : PROVIDE GYPSUM DRYWALL WHERE SHOWN ON DRAWING AND AS FOLLOWS:  GYPSUM BOARD: PROVIDE 5/8 INCH THICKNESS (UNLESS OTHERWISE INDICATED) TO  COMPLY WITH ASTM C 840 AND ASTM C 36. USE TYPE X FOR FIRE-RESISTANCE-RATED  ASSEMBLES. PROVIDE TAPERED EDGES. USE WATER - RESISTANT GYPSUM BOARD (ASTM C 630) WHERE INDICATED AND FOR ALL AREAS SUBJECT TO MOISTURE. PROVIDE GALVANIZED METAL TRIM ACCESSORIES COMPLYING WITH ASTM C 1047. PROVIDE TAPE AND THREE COATS SPACKLE, SCREW GYPSUM BOARD TO FRAMING. 095100 - ACOUSTICAL CEILINGS:  PROVIDE AND INSTALL ACOUSTICAL LAY-IN CEILING SYSTEMS   PROVIDE AND INSTALL ACOUSTICAL LAY-IN CEILING SYSTEMS INCLUDING 24" x 24" WHITE CEILING TILES, WHITE 5/16" SUSPENSION SYSTEM AND ALL REQUIRED ACCESSORIES.(SEE ROOM FINISH SCHEDULE) 09900 - PAINTING: THIS SECTION INCLUDES SURFACE PREPARATION, PAINTING AND FINISHING OF : THIS SECTION INCLUDES SURFACE PREPARATION, PAINTING AND FINISHING OF EXPOSED INTERIOR  ITEMS AND SURFACES. SURFACE PREPARATION, PRIMING, AND FINISH COATS SPECIFIED IN THE THIS SECTION ARE IN ADDITION TO SHOP PRIMING AND SURFACE TREATMENT SPECIFIED UNDER OTHER SECTIONS.  A. PAINT EXPOSED SURFACE WHETHER OR NOT COLORS ARE DESIGNATED IN "SCHEDULES", EXCEPT WHERE A SURFACE OR MATERIAL IS SPECIFICALLY INDICATED NOT TO BE PAINTED OR IS TO REMAIN NATURAL. WHERE AN ITEM OR SURFACE IS NOT SPECIFICALLY MENTIONED, PAINT THE SAME AS SIMILAR ADJACENT MATERIALS OR SURFACES. IF COLOR OR FINISH IS NOT DESIGNATED, THE OWNERS WILL SELECT FROM STANDARD COLORS OR FINISHES AVAILABLE. 1. PAINTING INCLUDES FIELD PAINTING EXPOSED BARE AND COVERED PIPES AND  DUCTS (INCLUDING COLOR-CODING), HANGERS, EXPOSED STEEL AND IRONWORK, AND PRIMED METAL SURFACES OF MECHANICAL AND ELECTRICAL EQUIPMENT. 2. PAINTING IS NOT REQUIRED ON PRE-FINISHED ITEMS, FINISHED METAL SURFACES,  CONCEALED SURFACES, OPERATING PARTS, AND LABELS. 3. LABELS: DO NOT PAINT OVER UNDERWRITER'S LABORATORIES, FACTORY MUTUAL OR OTHER CODE-REQUIRED LABELS OR EQUIPMENT NAME, IDENTIFICATION, PERFORMANCE RATING, OR NOMENCLATURE PLATES.  B. SUBMIT DATA: MANUFACTURER'S TECHNICAL INFORMATION, LABEL ANALYSIS, AND  APPLICATION INSTRUCTIONS FOR EACH MATERIAL PROPOSED FOR USE.  1. LIST EACH MATERIAL AND CROSS-REFERNCE THE SPECIFIC COATING AND FINISH  SYSTEM AND APPLICATION. IDENTIFY EACH MATERIAL BY THE MANUFACTURER'S  CATALOG NUMBER AND GENERAL CLASSIFICATION. 2. SAMPLES FOR INITIAL COLOR SELECTION IN THE FORM OF MANUFACTURER'S COLOR CHARTS. THE EXTERIOR WILL HAVE FOUR COLORS MINIMUM, ONE BEING SPECIAL ORDER COLOR. THE INTERIOR WILL HAVE THREE COLORS MINIMUM, ONE BEING A SPECIAL  ORDER COLOR. C. PROVIDE SAMPLES OF EACH COLOR AND MATERIALS TO BE APPLIED, WITH TEXTURE TO SIMULATE ACTUAL CONDITIONS, OR REPRESENTATIVE SAMPLES OF ACTUAL SUBSTRATE.  DEFINE EACH SEPARATE COAT, INCLUDING BLOCK FILLERS AND PRIMERS. USE   REPRESENTATIVE COLORS WHEN PREPARING SAMPLES FOR REVIEW. RESUBMIT UNTIL  REQUIRED SHEEN, COLOR, AND TEXTURE ARE ACHIEVED. 1. PROVIDE A LIST OF MATERIAL AND APPLICATION FOR EACH COAT OF EACH SAMPLE. LABEL EACH SAMPLE AS TO LOCATION AND APPLICATION. PROVIDE PAINT AS SHOWN WITH ALL MATERIALS BY BENJAMIN MOORE OR EQUAL. COLORS AND FINISH SHALL BE SELECTED BY OWNER.  GALVANIZED METAL (IF PAINTED): CLEAN GALVANIZED SURFACES W/NON-PETROLEUM BASE : CLEAN GALVANIZED SURFACES W/NON-PETROLEUM BASE SOLVENTS SO THAT SURFACE IS FREE OF OIL AND CONTAMINANTS. PRIMER: ONE COAT GALVANIZED METAL PRIMER (FS-TT-P-642), PRIMER SHALL BE MOORE - IRON CLAD GALVANIZED METAL LATEX PRIMER #155, PITTSBURGH - 6 -   SPEED HIDE  215216 SPEED HIDE  GALVANIZED STEEL PRIMER OR EQUAL FINISH: TWO FINISH COATS, HIGH-GLOSS ALKYD ENAMEL (FS-TT-E-489, ENAMEL SHALL BE  MOORE IMPERVEO HIGH-GLOSS ENAMEL #133, PITTSBURGH - 5 LINE QUICK - DRY ENAMEL OR EQUAL GYPSUM BOARD:  PRIMER: LATEX PRIMER SEALER FINISH: 2 FINISH COATS WALL PAINT(ADD MOLDICIDE ADDITIVE  TO FINISH COAT IN ALL MOIST TO FINISH COAT IN ALL MOIST AREAS) 
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SECTION 01700 - PROJECT CLOSEOUT 
 
 

PART 1 - GENERAL 
 
1.1 DESCRIPTION 
 
A. Summarized herein are the requirements for closing out the work, which are conditions precedent to the 

issuance of a Final Certification for Payment by the Architect. 
 
B. Comply with requirements stated in Conditions of Contract and in Specifications for administrative 

procedures in closing out the work. 
 
1.2 SUBSTANTIAL COMPLETION 
 
A. When Contractor considers the work is substantially complete, he shall submit to the Architect. 
 
1. A written notice that the work, or designated portion there of, is substantially complete. 
 
2. A list of items to be completed or corrected. 
 
B. After receipt of such notice, the Architect and Owner will make an inspection to determine the status of 

substantial completion. 
 
C. Should the Architect and Owner determine that the work is not substantially complete: 
 
1. The Architect will promptly notify the Contractor in writing, giving the reasons therefore. 
 
2. Contractor shall remedy the deficiencies in the work, and send a second written notice of substantial 

completion to the Architect. 
 
3. Architect and Owner will reinspect the work. 
 
D. When Architect concurs that the work is substantially complete, he will: 
 
1. Prepare a Certification of Substantial Completion on AIA Form G704, accompanied by Contractor's list of 

items to be completed or corrected, as verified and amended by the Architect-Engineer and Owner. 
 
2. Submit the Certificate to Owner and Contractor for their written acceptance of the responsibilities assigned 

to them in the Certificate. 
 
1.3 FINAL COMPLETION 
 
A. When Contractor considers all work is complete in accordance with the Contract Documents, he shall submit 

written certification to the Architect that: 
 
1. All Contract Documents have been reviewed to assure completed work complies with all requirements of the 

project. 
 
2. All work has been completed and all mechanical systems are operating in accordance with the Contract 

Documents. 
 
3. All work for the project is complete and ready for final inspection by the Architect and Owner. 
 
B. The Architect and Owner will make an inspection to verify the status of final completion after receipt of such 

certification. 
 
C. Should Architect and Owner consider the work is incomplete of defective: 
 
1. Architect will promptly notify the Contractor in writing listing the incomplete or defective work. 
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2. Contractor shall take immediate steps to remedy the stated deficiencies and send a second written 

certification to Architect that the work is complete. 
 
3. Architect and Owner will reinspect the work. 
 
D. When the Architect and Owner find the work is acceptable under the Contract Documents, they shall request 

the Contractor to make closeout submittals. 
 
1.4 CONTRACTOR'S CLOSEOUT SUBMITTALS 
 

The Contractor shall obtain the following from all subcontractors, manufacturers and materials suppliers, 
when so required by individual specification sections, and shall forward two (2) copies of same bound in ring 
binders to the Architect with the final Application for Payment. 

 
A. Guarantees and Warranties:  Listing the name of the guarantor or warrantor; starting date (Date of 

Substantial Completion) and expiration date; the portions of the work or items of materials or equipment 
included to be executed by an authorized officer of the firm offering the guarantee or warranty and 
countersigned by the Contractor; bound in sets and accompanied by the Contractor's written guarantee for 
the entire work. 

B. Statements of Instruction:  Required, in letter form, when Owner's operating personnel are required to 
receive instruction in the various system, countersigned by the Owner's representative to indicate that such 
instruction was received and the operation is generally understood. 

C. Maintenance Instructions for Finish Materials:  Required for all finish materials whether specified individually 
or not. 

D. Equipment and Maintenance Instructions and Parts Lists:  Bound in sets by Specification Section; to include 
a tabulation listing subcontractor purchase order and date, manufacture's order number and date, model 
number and shipping date, and name of local parts distributor.  Included for each items of equipment shall 
be manufacturer's printed catalogs (marked to indicated specific equipment), installation instructions, 
operating instructions, wiring diagrams, performance curves for fans and pumps, etc., spare parts lists, and 
similar typewritten instructions prepared by the subcontractor for assembled equipment and controls. 

E. Receipts:  Required for loose and detachable parts, keys and master keys, special tools or parts required 
only in installation or disassembly, etc., required to be provided to the Owner. 

F. Project Record Documents:  As provided in Supplementary Conditions. 
G. Final Waivers of Lien:  Required for the Contractor, all subcontractors and all major material suppliers 

tabulated on the final Application for Payment. 
H. Final Certificates of Inspection:  Required from all applicable Code authorities - boiler, electrical, etc., as 

noted. 
I. Affidavits and Certifications:  As required by various specification sections, and the State Fire Marshal to 

indicate conformance to applicable codes. 
J. Non-Asbestos Affidavit:  Affidavit that asbestos containing materials have not been used in new 

construction.  . 
K. Certificates of Insurance for Product and Completed Operations. 
L. Other Requirements:  As required specifically by portions of the specifications. 
 
1.5 FINAL APPLICATION FOR PAYMENT 
 
A. Contractor shall submit the final Application for Payment in accordance with procedures and requirements 

stated in the Conditions of the Contractor. 
 
1.6 FINAL CLEANING 
 
A. Refer to Section 01710, CLEANING, for Final Cleaning requirements. 
 
 
 
 
 END OF SECTION 
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SECTION 01710 - CLEANING 
 
 

PART 1 - GENERAL 
 
1.1 DESCRIPTION 
 

The Contractor, at all times, shall keep the premises free from accumulation of waste materials or rubbish 
caused by his operations.  At the completion of the work, he shall remove all his waste materials and rubbish 
from and about the Project as well as his tools, construction equipment, machinery and surplus materials. 

 
A. If the Contractor fails to clean up at the completion of the work, the Owner may do so and the cost thereof 

will be charged to the Contractor. 
 
B. Coordinate and direct the cleaning of all Subcontractors. 
 
1.2 QUALITY ASSURANCE 
 
A. Inspection 
 

Conduct daily inspection, and more often if necessary to verify that requirements of cleanliness are being 
met. 

 
B. Codes and Standards 
 

In addition to the standards described in this Section, comply with all pertinent requirements of governmental 
agencies having jurisdiction. 

 
 

PART 2 - PRODUCTS 
 
2.1 CLEANING, CLEANING MATERIALS AND EQUIPMENT 
 

Provide all required personnel, equipment, and materials needed to maintain the specified standard of 
cleanliness. 

 
2.2 COMPATIBILITY 
 

Use only the cleaning materials and equipment which are compatible with the surface being cleaned, as 
recommended by the manufacturer of the material. 

 
 

PART 3 - EXECUTION 
 
3.1 COLLECTION AND DISPOSAL 
 
A. Establish and enforce a routine system for collecting and disposing of waste materials from construction 

areas and elsewhere at project site.  Do not hold collected materials at site for periods of more than seven 
(7) days, nor for periods of more than 3 days during hot weather (when daily temperatures can be expected 

to rise above 80F.). Handle hazardous, dangerous, unsanitary, contamination, polluting and similar harmful 
wastes separately from inert materials by containerizing in an appropriate manner. Dispose of each category 
of waste material in a lawful manner.  Do not bury or burn waste materials on Owner's property. 

 
B. Provide large on-site container for use of all trades.  Locate in accordance with local ordinances. 
 
 
 
 
 



Community Mental Health 
PROJECT NO. 2001 CLEANING 
 SECTION 01710 - PAGE 2 
 
 
 

 

3.2 PROGRESS CLEANING 
 
A. General 
 
1. Retain all stored items in an orderly arrangement allowing maximum access, not impeding drainage or 

traffic, and providing the required protection of materials. 
 
2. Do not allow the accumulation of scrap, debris, waste material and other items not required for construction 

of the Work. 
 
3. Provide adequate storage for all items awaiting removal from the job site, observing all requirements for fire 

protection and protection of the ecology. 
 
B. Site 
 
1. Daily, and more often if necessary, inspect the site and pick up all resultant scrap, debris, and waste 

material.  Remove all such items to the place designated for their storage. 
 
2. Maintain the site in a neat and orderly condition at all times to the approval of the Architect 
 
C. Structures 
 
1. Daily, and more often if necessary, inspect the structures and pick up all resultant scrap, debris, and waste 

material.  Remove all such items to the place designated for their storage. 
 
2. Weekly, and more often if necessary, sweep all interior work spaces clean.  "Clean", for the purpose of this 

subparagraph, shall be interpreted as meaning free from dust and other material capable of being removed 
by reasonable diligence using a hand-held broom. 

 
3. As required preparatory to installation of succeeding materials, clean the structures or pertinent portions 

thereof to the degree of cleanliness recommended by the manufacturer of the succeeding material, using all 
equipment and materials required to achieve the required cleanliness. 

 
4. Following the installation of finish floor materials, clean the finish floor daily (and more often if necessary) at 

all times while work is being performed in the space in which finish materials have been installed.  "Clean", 
for the purpose of this subparagraph, shall be interpreted as meaning free from all foreign material which, in 
the opinion of the Engineer, may be injurious to the finish floor material. 

 
3.3 FINAL CLEANING 
 
A. Definition 
 

Except as otherwise specifically provided, "Clean" (for the purpose of this Article) shall be interpreted as 
meaning the level of cleanliness generally provided by commercial building maintenance subcontractors 
using commercial quality building maintenance equipment and materials. 

 
B. Intent 
 

The intent of this final cleaning is to leave all areas in such a condition that the building can be occupied 
without further cleaning of any kind, but the Contractor shall not be required to reclean after cleaning has 
been reviewed and approved by the Architect and/or Owner unless he or his Subcontractors again soil the 
premises. 
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C. Structures 
 
1. General 
 
a. Exterior 
 

Visually inspect all exterior surfaces and remove all resultant traces of soil, waste material, smudges, and 
other foreign matter.  Remove all resultant traces of splashed materials from adjacent surfaces. 

 
b. Interior 
 

Visually inspect all interior surfaces and remove all resultant traces of soil, waste material, smudges, and 
other foreign matter.  Remove all resultant traces of splashed materials from adjacent surfaces.  Remove all 
paint droppings, spots, stains, and dirt from finished surfaces. Use only the approved cleaning materials and 
equipment. 

 
2. In particular 
 
a. Remove stains, spots, marks and dirt from decorated surfaces, including refinishing where necessary. 
 
b. Clean all metal surfaces. 
 
c. Remove paint spots and smears from all surfaces. 
 
d. Wash concrete, ceramic tile, and other finish floors; wax and buff all resilient floors soiled as a result of this 

work. 
 
e. Broom clean all affected unfinished floors. 
 
f. Remove all debris from finished and unfinished areas. 
 
g. Comply with all specified special cleaning. 
 
D. Timing 
 
1. Schedule final cleaning just prior to occupancy by the Owner as scheduled with the Engineer and/or Owner 

to enable the Owner to accept a completely clean project. 
 
2. Prior to final completion, or Owner occupancy, Contractor shall conduct an inspection of sight-exposed 

interior and exterior surfaces, and all work areas, to verify that the entire work is clean in accordance with 
this section of the Work. 

 
3.4 CLEANING DURING OWNER'S OCCUPANCY 
 

Should the Owner occupy the Work or any portion thereof prior to its completion by the Contractor and 
acceptance by the Owner, responsibilities for interim and final cleaning of the occupied spaces shall be as 
determined by the Engineer in accordance with the Contract Documents. 

 
 
 
 END OF SECTION 
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SECTION  01010 - SUMMARY OF WORK 
 
 

PART 1 - GENERAL 
 
1.1 RELATED DOCUMENTS 
 
A. Drawings and general provisions of Contract, including General and Supplementary Conditions and 

Division-0 Specification sections, apply to work of this section. 
 

1.2 WORK COVERED BY CONTRACT DOCUMENTS 
 
A. In general, provide all labor and materials required to renovate the office area at the existing SCCCMH 

Building as delineated and described on the bidding documents. HVAC and Electrical work will be by the 
Owners Contractors. 

 
B. Specifications and procedures are on the blueprints and in the Project Manual. 
 
C. All materials and workmanship shall be free from defects, under normal operations, for a period of 1 year 

after the acceptance by the Engineer and/or Architect.  Any defects on workmanship and materials during 
the one year period shall be corrected by the Contractor at no charge to the Owner. 

 
D. No deviations in any requirements or procedure will be allowed unless approved by the Owner/Engineer 

prior to bid openings. 
 
E. All work shall be done in accordance with the construction drawings and the Project Manual dated  

July 15, 2024.. 
 
F. In general, the General Contractor is the Prime Contractor for the work, and is responsible for completing all 

of the work of all of the trades to complete the project and will coordinate the work of the Owner’s 
Contractors. 

 

1.3 CONTRACT 
 

Complete the Work under a single lump sum contract. 
 

1.4 OWNER'S BENEFICIAL OCCUPANCY 
 
A. The Owner shall have the right to beneficial occupancy of any completed or partially completed parts of the 

Project prior to the scheduled date of Substantial or Final Completion of the Work, upon the Owner's written 
notice to the Contractor, for the purpose of installing equipment, furnishings or fixtures in each portion of the 
Project ready to receive same, and do whatever is necessary to complete the spaces or for any other 
purpose whatsoever. 

 
B. The Contractor shall cooperate with the Owner in making available for such use, without cost, all appropriate 

building spaces.  If, however, these spaces are complete and ready for acceptance as certified by the 
Architect/Engineer, the Owner shall accept same and the guarantee periods shall commence on the date of 
acceptance, providing that such acceptance will not establish a date of Substantial or Final Completion or an 
acceptance of any portions not completed and specifically accepted, nor shall it in any way relieve the 
Contractor from correcting defective workmanship or materials in the area so occupied. 

 
C. The Contractor shall not be responsible for equipment, furnishings or fixtures installed or stored upon the 

premises, as described in Paragraph A, beyond their negligence or that of those in their employ. 
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1.5 CUTTING AND PATCHING 
A. The Contractor shall do all cutting, fitting or patching of their work that may be required to make its several 

parts come together properly and fit to receive or be received by work of other subcontractors or sub-
subcontractors shown upon, or reasonably implied by, the Drawings and Specifications for the completed 
work. 

B. The Contractor shall not endanger any work, adjacent property, workmen or the public by cutting, excavating 
or otherwise altering the work and shall not cut or alter any existing work not specifically required by the 
Contract Documents without the prior consent of the Owner and Architect/Engineer. 

C. Patching shall be by the trade skilled in the work to be performed but such patching shall be paid for by the 
party causing it unless the patching is specifically called for by the Contract Documents.  Cutting shall be 
paid for by the trade requiring it to complete their work unless specifically indicated by another trade. 

 

1.6 OVERTIME WORK 
A. If the Contractor is directed in writing by the Owner to perform certain portions of the work on an overtime 

basis, over and above the contract requirements, the Contractor's charges for such work shall be based on 
the actual premium wages paid for such overtime, over and above the cost of straight time wages, plus 
payroll charges applicable thereto, plus the cost of direct additional expenses relating to the overtime work, 
plus a percentage for Contractor's overhead cost as stipulated in the Contract.  No allowance shall be added 
for Contractor's profit. 

B. It is understood and agreed, however, that overtime work made necessary by Contractor's failure to meet or 
anticipate completion dates previously agreed upon in the Contract or Construction schedules, shall be at 
the sole cost and expense of the Contractor without increase in the Contract sum. 

 

1.7 CONTRACTORS USE OF PREMISES 
A. The Contractor shall have exclusive use of the mechanical renovation areas within the Contract Limits, with 

limited use of the existing building as approved by the Owner. 
B. Coordinate use of the existing building and site under direction of the Owner and Architect/Engineer. 
C. Assume full responsibility for the protection and safekeeping of products, equipment, supplies, etc. under 

this Contract, stored on the site by the Contractor. 
D. Move any stored products, under Contractor's control, which interferes with operations of the Owner as 

directed by the Architect/Engineer and/or Owner. 
 

1.8 COORDINATION WITH OWNER 
A. During the Contractor's performance of the work of this Contract, the Owner will continue to occupy the 

existing building.  Interruption of building access and facilities by the Contractor will not be permitted, to 
whatever extent such interruptions might interfere with Owner's occupancy.  Limit construction operations to 
those methods and procedures which will not adversely and unduly effect the working environment of 
Owner's occupied spaces, including noise, dust, odors, air pollution, ambient discomfort, poor lighting, 
hazards and other undesirable effects and conditions.  Coordinate and schedule all work in existing building 
with Owner. 

 

1.9 TIME OF STARTING AND COMPLETION 
A. The Contractor shall start work within the specified time upon receipt of Notice of Award issued to the 

Contractor. 
B. The period of time between the Notice of Award and the beginning of active field work may be utilized for 

submittals, preparatory work including field measuring, ordering of materials, submittal of shop drawings, 
scheduling, etc. to insure completion of the Work within the specified time. 

 
 
 END OF SECTION 
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SECTION 01300 - SUBMITTALS 
 

 
PART 1 - GENERAL 
 
1.1 DESCRIPTION 
 
A. Work Included 
 
1.  Wherever possible throughout the Contract Documents, the minimum acceptable quality of workmanship 

and materials has been defined either by manufacturer's name and catalog number or by reference to 
recognized industry standards. 

 
2. To ensure that the specified products are furnished and installed in accordance with design intent, 

procedures have been established for advance submittal of design data and for its review and approval or 
rejection by the Engineer. 

 
B. Related Work Described Elsewhere 
 
 1. Contractual requirements 3. General Conditions and 5.  Project Closeout 
  for submittals   Supplementary Conditions  Requirements 
 
 2. Individual submittals 4. Pertinent Sections of 6. Completion  
  Substantial and Final  these Specifications  Requirements 
 
1.2 PRODUCT HANDLING 
 

Make all submittals of Shop Drawings, Product Data, Samples, Colors, requests for approval, requests for 
substitutions, and other items, in strict accordance with the provisions of this Section of these Specifications. 

 
 

PART 2 - PRODUCTS 
 
2.1 SUPERINTENDENT 
 
A. Not later than seven (7) days from the Contract Date and prior to the Pre-Construction meeting, the 

Contractor shall provide written documentation to the Engineer of the following: 
 
B. Proposed superintendent's name whose qualifications are based on a minimum of three (3) years 

experience as a Field Superintendent. 
 
1. List of projects of similar size and scope that proposed superintendent has been directly responsible for in 

the field: 
 
a. Prior to being employed by this Contractor 
 
b. During his employ by this Contractor to date. 
 
2. List of past references of Owners and/or Engineer, to include names and telephone numbers, available for 

contact. 
 
3. Confirmation that proposed superintendent shall be able to fulfill all required responsibilities for this project 

from start of construction to completion. 
 
C. Reassignment of the superintendent for valid reasons shall not occur without prior approval by the Engineer.  

If reassignment must occur, proposed replacement will be subject to the same requirements for approval as 
requested above.  Reassignment shall not occur unless written approval of replacement has been obtained 
from the Engineer. 
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D. The Engineer and Owner reserve the right to request a new superintendent at any phase of the construction 
project should approved superintendent  fail to, in the opinion of the Engineer or Owner, carry out fully the 
responsibilities called for in these specifications and required for construction process.  It shall be the 
Contractor's responsibility to obtain approved replacement through procedure as described above. 

 
2.2 SHOP DRAWINGS 
 
A. Shop drawings are drawings, diagrams, schedules and other data specially prepared for the Work by the 

Contractor or a Subcontractor, manufacturer, supplier or distributor to illustrate some portion of the Work. 
 
B. Scale required 
 

Unless otherwise specifically directed by the Engineer, make all Shop Drawings accurately to a scale 
sufficiently large to show all pertinent features of the item and its method of connection to the Work. 

 
C. Type and number of prints required 
 
1. Unless otherwise specifically directed by the Engineer, submit shop drawings in reproducible sepia or 

transparency form, together with a minimum of two (2) prints which will be retained by the Engineer.  Where 
not possible, as in the case of printed matter, submit two (2) copies to be returned plus two (2) copies which 
will be retained by the Engineer. 

 
2. Transparencies that do not print with good contrast will be rejected without review. 
 
3. Color and/or pattern charts for materials and equipment interacted with shop drawing approval shall 

accompany the shop drawings in the same number of copies.  Shop drawings requiring color and/or pattern 
approval will be returned rejected if this information is not provided. 

 
2.3 PRODUCT DATA 
 
A. Product data are illustrations, standard schedules, performance charts, instructions, brochures, diagrams 

and other information furnished by the Contractor to illustrate materials or equipment for some portion of the 
Work. 

 
B. Number of Copies Required 
 

Submit all copies of product data in the quantity which is required to be returned plus two (2) which will be 
retained by the Engineer. 

 
2.4 SAMPLES 
 
A. Samples are physical examples which illustrate materials, equipment or workmanship and establish 

standards by which the Work will be judged. 
 
B. Accuracy of Sample 
 

Unless otherwise specifically directed by the Engineer, all Samples shall be of the precise article proposed 
to be furnished and of size to indicate general visual effect.  Where materials may have a range of colors, 
texture, finish, graining, or other similar property, submit samples indicating maximum, average and 
minimums of ranges. 

 
C. Number of Samples required 
 

Submit all Samples in the quantity which is required to be returned plus one (1) which will be retained by the 
Engineer. 

 
2.5 COLORS 
 
A. General 
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Unless the precise color and pattern is specifically described in the Contract Documents or whenever a 
choice of color or pattern is available in a specified product, submit accurate color and/or pattern charts to 
the Engineer for review and selection. 

 
B. Comparative analyses 
 

Unless all available colors and patterns have identical costs and identical wearing capabilities, and are 
identically suited for the installation, completely describe the relative costs and capabilities of each. 

 
2.6 APPROVAL OF MATERIALS, SYSTEMS OR EQUIPMENT 
 
A. Not later than seven (7) days after Date of Award of Contract, and before any materials, products, systems 

or equipment are purchased, the Contractor shall provide a complete list of all such items proposed for 
installation, together with the name of the manufacturer of each, for acceptance by the Owner and  
Engineer.  Lists shall be tabulated by, and complete for, each specification section.  Where applicable,  Sub-
subcontractors names shall be included in such lists. 

 
B. This list will be all inclusive covering every item in the specifications which allows any choice between 

manufacturers or materials. 
 
 

PART 3 - EXECUTION 
 
3.1 IDENTIFICATION OF SUBMITTALS 
 
A. Shop Drawings, product data, samples, etc. shall be dated and bear the names of the Project, the 

Engineer’s, Contractor, originating Subcontractor, manufacturer or supplier, and separate detailer if any.  For 
ease in filing, each shall conspicuously bear the appropriate Specification section number near the title 
block.  In addition, submittals consisting of printed material shall be identified showing proper location of 
equipment, equipment number and other pertinent information.  Reproduction of Contract  Drawings are not 
acceptable as Shop Drawings.  Where specifications require materials to be used or installed in accordance 
with manufacturer's directions, submit not less than four (4) copies of printed instructions.  Two (2) copies 
will be returned and two (2) copies retained by the Engineer. 

 
B. All samples shall be properly labeled with the name and quality of the material, manufacturer's name, name 

of the project, Contractor's name, subcontractor and/or supplier's name, date of submission and the 
specification section to which the sample refers. 

 
C. State whether shop drawings, product data and/or sample submittals are an original submittal or resubmittal. 
 
3.2 COORDINATION OF SUBMITTALS 
 
A. General 
 

Prior to submittal for Engineer's review, the Contractor shall use all means necessary to fully coordinate all 
material, including the following procedures: 

 
1. Determine and verify all field dimensions and conditions, materials, catalog numbers, and similar data. 
 
2. Coordinate as required with all trades and with all public agencies involved. 
 
3. Secure all necessary approvals from public agencies and others having jurisdiction and signify by stamp, 

signature or other means, that approvals have been secured. 
 
4. Clearly indicate all deviations from the Contract Documents, whatsoever with attached explanation for non-

conformance. 
 
5. Shop drawings, product data and samples shall be submitted to the Engineer only through the Contractor.  

Any submittals by others will be rejected without review. 
 



Community Mental Health 
PROJECT NO. 2001 SUBMITTALS 
 SECTION 01300 - PAGE 4 
 
 
 

 

6. Shop drawings, product data, colors and/or patterns and samples for interrelated items shall be scheduled 
for submission at the same time. 

 
B. Contractor review 
 
1. All submittals shall be reviewed by the Contractor for measurements, member sizes, and details before 

forwarding them to the Engineer, and shall be so signed and stamped. 
 
2. All submittals received in error will be returned to the Contractor for their proper re-submittal to the Engineer. 
 
3. The Contractor shall be responsible to distribute prints and copies of all submittals, samples, etc. for their 

own use, and for the use of Subcontractors, sub-subcontractors and suppliers as required.  No distribution of 
this information will be made by the Engineer except to the Contractor and Owner. 

 
3.3 TIMING OF SUBMITTALS 
 
A. General 
 
1. Make all submittals far enough in advance of scheduled dates of installation to provide all required items for 

reviews, for securing necessary approvals, for possible revision and resubmittal, and for placing orders and 
receiving delivery on the job site. 

 
2. In scheduling, allow at least thirty (30) full days for the Engineer's review following the date of their receipt of 

the submittal from the Contractor. 
 
B. Delays 
 

Delays occasioned by tardiness of submittals by the Contractor are the responsibility of the Contractor, 
including any costs for any delay of the work and shall not be borne by the Engineer or Owner.   

 
3.4 ENGINEER'S REVIEW OF SUBMITTALS 
 
A. The Engineer will review submittals only for conformance with information given and design concept 

expressed in the Contract Documents.  This review is not conducted to determine the accuracy and 
completeness of other details such as dimensions and quantities or for substantiating instructions for 
installation or performance of equipment, materials, or systems, all of which remain the responsibility of the 
Contractor.  Shop drawings, product data, samples and similar submittals are not Contract Documents and 
the Engineer's review of the Contractor's submittals shall not relieve or modify the Contractor's obligations 
described in the Contract Documents. 

 
B. The Engineer will review and mark all proper submittals and stamp each with one of the following notations 

before returning to the Contractor: 
 

"REJECTED" indicates that the submittal is not in accordance with the Contract Documents.  Submittals 
stamped thus shall not be released for any work by the Contractor. 
 
"RESUBMIT" indicates that the submittal requires revision to comply with the Contract Documents and must 
then be resubmitted. 
 
"REVIEWED" and "REVIEWED & NOTED" indicates that the submittal was reviewed only for conformance 
with information given and design concept expressed in the Contract Documents. 

 
 
 END OF SECTION 
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